














Departmental Accounts Test 2025 

 
 

Annexure-I 

 

Before filling the application the following soft copies should be kept ready  

a. Photo with signature JPEG/JPG <200 KB 

b. Scanned Demand Draft <250 KB  
c. Certificate from controlling officer in format prescribed in notification <250 KB 
d. Certificate from Pay officer in format prescribed in notification <250 KB 

 

1. How to Apply :- 
 

Visit : www.apgenco.gov.in 

Click on TRAINING INSTITUTE tab then click on Departmental Test tab 

a) Click on ‘Apply’ corresponding to departmental accounts test for which application is being 
submitted.  

 
 

 
 

b) Select ‘please read the notification carefully before applying to the Departmental Accounts Test’ and click 

‘Proceed’ 

http://www.apgenco.gov.in/
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c) Enter details like Name, Date of Birth and Mobile number and click “Get OTP”. OTP 
will be sent to given mobile number, enter OTP received and click ‘submit’. 

 
 

d) Details like Name, Date of Birth ( in format mm/dd/yyyy) and Mobile number will be 

prefilled. Fill all the remaining fields like Gender, Father Name, E-mail and Address in 

Personal Details. 

 

e) Select present designation from the drop down: ‘Designation’ ,  Select Date of Joining  in 

present cadre, Date of Joining in Organisation,  Organisation and enter Office Address of 
controlling officer and select District in which employee is working from the drop down.  
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f) Enter the Demand Draft details like Name of Bank from which DD is Drawn, Date of issue, DD 
No., and Fee Paid.  

 
 

g) Attach the following  in JPG/ JPEG format  

 

a. Photo with signature JPEG/JPG <200 KB 

b. Scanned Demand Draft   
c. Certificate from controlling officer in format prescribed in notification     less than 250KB size 
d. Service certificate from Pay officer in format prescribed in notification 
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Instructions for Scanning of Photograph with Signature 

Photo width= 3.5cm 

 

 

Photo Height= 4.5cm 

 

 

Signature Space = 1.5 cm 

 

i) Paste the Photo on any white paper in the above dimensions and sign in the 

Space provided. Ensure full signature of the candidate should be made within the 

box. 

ii) Scan the above required size containing photograph and signature. Please do 

not scan the complete page. 

iii) The entire image (of size 3.5” × 6.0”) consisting of the photo along with the 
signature is required to be scanned and stored in *.jpg/JPEG format on local 

machine. 
iv) Ensure that the size of the scanned image is less than 200KB. 

v) If the size of the file is more than 100 KB, then adjust the settings of the 

scanner such as the dpi resolution, no. of colors etc., during the process of 

scanning. 

 
 

 

 

 4.5” 

 

 

 

4.5”       1.5” 

 

e.g. The Technical Specifications of the sample scanned image shown above 

are: Size of the file < 100 KB 

Dpi setting = 200 dpi True color 

                   

h) Select ‘I accepted all the terms and conditions framed by Training Institute/APGENCO’ 

 

Signature 

Sample Photo and Signature 3.5” 

          Signature 

Photo 
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i) Click on Preview to check the Application details, if any corrections observed, Click on Edit 

button and correct it otherwise. 

j) Click on Submit button & print the application. 
k) Application once submitted cannot be modified under any circumstances 

2. After submission of the online application, download and print the application by clicking 
on the Download application corresponding to the accounts test applied and by entering 

Date of birth and mobile number.  

 

 

3. The downloaded/printed application along with original enclosures shall be sent to THE 

CHIEF ENGINEER TRAINING INSTITUTE, Dr.NTTPS. / APGENCO / IBRAHIMPATNAM / 

VIJAYAWADA, N.T.R. District, PIN – 521456 
Last date of receipt for ‘printed application’ along with enclosures is 18.11.2025 

@17:30Hrs and applications received after due date will not be entertained.  

How to download Hall tickets: 

Click on Download Hall ticket corresponding to the Accounts test applied 
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